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Once you are logged into your account, you will land on the main product screen; click the “Pension” icon.

From here, please click on the yellow “Details” button. If you have more than one pension, please be sure 
to select the pension you would like to amend.

This will take you to the main pension summary screen. In the “Your pension today” box select the 
“Change regular payment” button.
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The new screen will be split into two sections.

The top section will confirm the current net 

and gross Employee/Personal contribution

The bottom section will confirm the minimum 

premium limit and have a field to enter a new 

premium.

Change regular payment

Change your regular payment

You can change the amount you’re personally contributing. To change employer 
contributions you will need to speak to your employer. 

Enter the new net premium (the amount we’ll take from your bank account) you wish to pay. The 
site will then confirm the gross premium (the amount plus tax relief). If you're happy with the 
amount click the “Continue” button.

Please scroll to page 2 of this document to continue the process.
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Read the confirmation page and tick the box marked “I wish to proceed with these changes”, then click 
the “Continue” button to confirm.
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Continue

I wish to proceed with these changes


